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|Part 1: Delegation of “Applicant” (MSA4) and “Approver” (School Supervisor / School Head)|
(B K% ER A E L% E / Reconfiguration is not required after setup]

WE— | BB R BATE L (MSA account) £ T & — B ARG L BA (ML
Step 1 | https://clo.edb.gov.hk/)

School Supervisor/ School Head/ Master School Administrator (MSA) log in via Common Log-
On System (website : https://clo.edb.gov.hk/)

HER

Education Bureau

Common Log-On System
m—BAFRH (CLO)

EDB application systems contain ~sensitive personal

Ysername/ &8 information which should be handled with care. Suggested
| preventive measures are as follows:
Password/Ei5 « Avoid logging on system using public/shared computers

‘ or through unsecured networks.
« After logging on, do not leave the computer unattended

= without proper security measures.
Logon /A FAQs/ERREE « Log out after used and close all browsers immediately
so that others cannot gain unauthorized access.

Forgot Username/Password
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Click here to register a new e-Services Portal School &5
Aoy
BFRBAPIEIESRS0 @Schools may click here for details of using CLO,

including logging on, delegating school user to be
school representative and registering a CLO User
account, etc.

PRETRILZEER SRS NiRERE , 2F
FOBA EHEBRRFMETEIFOE.

BB | BAK T HERETREIELCRS
Step 2 | Click “eFormSS” after login
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Delegate MSA as “Applicant” for eForm filling

a) % ' FIRHEMH
Click “Delegation Page”

b) BB T RAK28 ) RBIRERATEE S T AL o AR T EEE
Select “Form 28” and assign MSA as “Applicant”, then click “SAVE”

FH > oFomSS >

. Delegation Page
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Select Form ID for delegation.
For Form 28 ~

l Delogation Page l ‘Application Form for Enquiring Teacher Registration Information

] e-Forms Application 1. Form Delegation (For New Forms)
Users who have the delegation right" can delegate the form to themselves or another staff member for form
@ SearchAppication filing (a5 “Applcant) and should assign appropriate school personnel (including themselves) to approve the
form (as *Approver’) based on the application flow for submission to EDB:

©  Froie Page

[EI =

9 BEEN
L SupportHotine ) Select ol for delgation, e, “Applicant”or “Approver.
2) Seect or entr the account o replace the orginl delegated account.

3) Click “SAVE".
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Delegate School Supervisor / School Head as “Approver” for approval and submission of eForm

a) % T TEFHA
Click “Second Approver”

b) ZIRIEL FRAE TR o R TR

Assign School Supervisor / School Head as “Second Approver”, then click “Save”

EE > efomSS > ZEEE - mw I Delegation Page

I ZIREE Select Form ID for delegation.
(2] Profile Page
For Form 28 ~

HERISRB LI ETRRAE .
° - I Delogation Page I ‘Application Form for Enquiring Teacher Registration Information
= . [E]  eFomsApplicaton 1. Form Delegation (For New Forms)
p Users who have the delegation right* can delegate the form to themselves or another staff member for form

R CTF TREAL ) A - SRR @  search Application filing (as *Applicant’) and should assign appropriate school personnel (including themselves) to approve the
9 R form (as “Approver’) based on the application flow for submission to EDB:
A Support Hotline: 1) Select role for delegation, i.e. “Applicant” or “Approver”.

. 2) Select or enter the account to replace the original delegated account.

3) Click “SAVE".
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[Part 2: eForm Filling (MSA)|
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“Applicant” (MSA) logs into “eFormSS” via Common Log-On System and select “e-Forms

Application”
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[ eForms Applica
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% Support Hotine
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Com " Logout
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Step 2
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Select “28. Application Form for Enquiring Teacher Registration Information”
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Hts () 202324 @

22. Application for Advance of Salary under the NET Scheme in Primary Schools / the

23, Form C - Personal Particulars of NETs Recruited Directly, by Schools under the NET
Scheme in Primary Schools / the Enhanced NET Scheme in Secondary Schools @

26. Scholarship for Prospective English Teachers Fom @

023/24) 58 % @

B
9
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e-Forms Application

Search Application

Support Hotline

If a form s not found by applicants in the list below, supervisors, school heads or school
administrators may assign the form to the respective accounts of the applicants on the
“Delegation Page”

Form List @
14. Application for Course Fee Refund to Teachers @

16. Certification for Principalship (CFP) Application Form @

17. Renewal of Certification for (CEP) Application Form @

26. Scholarship for Prospective English Teachers (2022/23) Application Form @

27 for Teachers (Pursuit of Master's Degree
(2023/24)Application Form

|28 Aepiication Form for Enuiring Teacher Regisration Information @)

29. Application Form for Releasing Teacher Information @
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Fill in the eForm and submit
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(Note: After submission, prospective appointees will receive email for filling and signing the
eForm)
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The Government of the Hong Kong Special Administrative Region

Home > eFormss Logout

Application Form for Enquiring Teacher Registration Information

Step 1 EC8 Application Information

Important Notes
*: mandatory fields

Step 2 Teacher Registration

Application

Information Name of Applicant:" X X ; ;

sens “Email Address of Applicant” refers to prospective appointee’s
ep

Emal Address of Applicant” email address. Email will be sent to the prospective appointee
for filling and signing the eForm

Confirmation

Name of School:*

Name of *Supervisor/Principal:*

School Address:™

“School’s Email” refers to the email address to
receive the application results.

School's Email:*




BE=H0)  HRREEETRE (BB A T))

|Part 3: Filling and signing of eForm (Prospective Appointee)|

T BRI P R S
Click the hyperlink in the notification email

BEMEIRAES (No. Form028000253) Your application has been received (No. X e
— Form028000093) # «
@ cformss@edb.govhk T426(50 H47)) %« (@) eformss@edb.govhk 6B E-FFSSS % @ i
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#EB
Thank you
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After entering “eFormSS” through the hyperlink in the notification email, click “Pubhc Login”
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Input email address to “Get one-time password” or login with “1AM Smart”

EH > ARBA EA  Home > PublicLogin Login
I BA l Login
BRBA :
5] BA Public Login
_ 5 Logn
L s - Email

% Support Hotine
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Step 4 | After login, click “Search Application”
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Step 5 | After verifying and filling in the eForm, sign and submit it with “1AM Smart+”
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(Note: After submission, School Supervisor / School Head (Approver) will receive email
notification for verifying and signing the eForm)
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To be completed by EDB officer
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|Part 4: Signing and submission of eForm (School Supervisor / School Head)|

"EHA L (BEE KRR WEIEE AR - HEE T E A A DO AR
Upon receipt of email notification, Approver (School Supervisor / School Head) accesses to the
eForm via the hyperhnk

eformss@edb.gov.hk

eformss@edb gov.hk Your application has been received (No. Form028000126)
EElleats
T
Dear School,
ation for enquiring teacher registration information has been received.
nce information is listed below:

SRR B A -

rence Number: Form028000126
Status: Pending the School’s submission

Thank you.
EER

Best regards,
BER Education Bureau
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After entering “eFormSS” through the hyperlink in the notification email and logging in, click
“Search Application”

Home ~ Logout
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Step 3
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After verifying and filling in the eForm, sign and submit it with “1AM Smart+”
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(Note: After submission, the EDB system will process the application and the application result
will be sent to school’s email address provided)
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